Creating Student Accounts

The Student account creation process is available via the college website. Students may access this from home or by logging onto a college computer using the “enrol” account in the “Student” domain.

1. Go to the college Homepage at: http://www.belfastmet.ac.uk (Fig. 1). Scroll to the bottom of the page and click Account Creation button (Fig.2).
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Fig 1
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Fig 2

2. The Student Network Account Creation page is displayed (Fig. 3) Scroll to the bottom of the page and insert Student ID (this is provided to students at enrolment time and is located on their student card) followed by the students date-of-birth. (Fig. 4)
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Student Network Account Creation

Only Students currently enrolled on
the Student Record System

will be able to create a network
accor

A Network Account will provide access to,
the Institute’s computer network, My =
Beffast Metropolitan College, the

Blackboard online learning system and the Athens online database.

To create a network account follow the steps below. If you need any extra
assistance please contact your lecturer

@ Please Enter Your Student ID and Date of Birth below.

Your Student ID is located an your Student Card or Enralment Receipt,
Student ID's contain 11 characters in the format ABC0500001.

Student ID:

Date of Birth: [1 ] [January ~] [2000 7!

Please Read the Acceptable Usage Policy
[Computer Netvork and Resource Usage Policy :I

The College provides access to a wide range of IT based systems. This
provision including the use of e-wail, the Internet together with a number
of business applications are introduced to assist the functioning of the
College but it may also create unforeseen consequences and problems.

The facilities that provide access represent a considerable commitment of
resources for telecommmications networking, software, storage, etc. This
jusage policy is designed to help you understand our expectations for use

You Must Agree to the terms of the Acceptable Usage Policy to create an account.

I 1 Agree to the terms of the Acceptable Usage Policy as detailed above

RN

Done. [T T [ [ NJtocalintranet





Fig 3
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Fig 4

3. Review the ‘Acceptable Usage Policy’ and tick ‘I Agree’. Once completed, click the Create Account button (Fig. 4).

4. Provide the following details as requested on the next page (Fig 5). A student’s password should contain a minimum of 8 characters and be memorable to the student. Should the student forget their password in the future, their password will be reset to this value. If a student is returning they may choose to restore their “H Drive” from the previous year. 

If students are comfortable providing details of their mobile phone number they can do so in the space provided.
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Account Retrieval

Student ID: smiog123456
Name: john Smith
Date of Birth: 3/4/1966

You must provide a New Password @

ot be changed.

Al our passwords are secure and so can
Your Password must be at least 8 characters los
Make sure your password is something you will remember!

Enter password:

Confirm password:

Do not give other users your password

Please Restore My H Drive Yes ¥

Mobile Number:

The Beffast Met may use your mabile phone number to contact you via SMS Message
on course related issues. It will not be passed to other organisations or used for any
other purpose.

If you do not want the Institute to contact you in this way please tick this box 7

Canfirm Enrolment

Leave Enolment and close browser @





Fig 5

The student account has now been scheduled for creation. Students are advised to wait at least one hour before attempting to use their new account.


If you or your students have difficulties creating Student Accounts contact the Helpdesk by browsing to the following link http://itsupport.belfastmet.ac.uk 

